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Introduction
The primary goal of this document is to establish a plan for the activities that will validate Error! Reference source not found. as a high quality product that meets the needs of the University Community.  These activities will focus upon identifying the following:

· Testing approach

· Testing Tasks
· Feedback Tracking

· Roles and responsibilities

Scope of Test
Write one or two sentences that describe the scope of the test 

Code Freeze Date for this Test Plan
This is the date that all changes to the code, web pages, or configurations will be completed in order to begin testing
Testing Approach
Select the appropriate testing type for this test plan (multiple Testing Types are possible).
	Active in this Test
	Testing Types

	
	Remote Testing

	
	Group Testing

	
	Technical Testing

	
	Usability Testing

	
	Individual Testing


Testing Tasks

Provide a list of items that will be tested for this test plan. This will be used to log testing progress.
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ID

Req# OperID Description Expected Results Pass/Fail Date TestedActual Results Follow Up Actions

Testing Tasks and Results


Features/Functions Excluded from Test

List out the Features/Functions that will not be tested in this test plan

	Excluded Item
	Reason

	
	

	
	


Feedback Tracking Methods

Define the method in which the feedback will be tracked: (Spreadsheet, Ticketing System, etc….) items to be included for tracking: categories, priorities, assignments, and resolutions methods, reporting criteria, frequency of review, and distribution.
Roles and Responsibilities

List the Roles and Responsibilities for the team members involved in this test plan

	Phase
	Deliverable
	Due Date
	Responsible

	
	
	
	

	
	
	
	

	
	
	
	


Revision Chart
	Draft #
	Primary Author(s)
	Description 
	Date Completed

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


TLCTP-001 
Rev# 3.2

_1205134363.xls
TestStatus

		Pass_Fail

		Pass

		Fail





Testing Tasks

		Testing Tasks and Results

		Testing ID		Req#		OperID		Description		Expected Results		Pass/Fail		Date Tested		Actual Results				Usability Rating		Follow Up Actions		Re-Test Date
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